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What will this course cover?

Internal Controls
Internal Audit
External Audit
End Of Year AGAR

End Of Year Documents

Publication and Public Inspection

Transparency Code

Common Mistakes
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Key Documents

e Practitioners’ Guide
e Cash Book
 Bank Statements

LAL * AGAR Form

meolnshlre Assocuctlon
cccccccccc

LALC Year-end and Audit



Relevant
Legislation

* Local Audit and Accountability
Act 2014

* The Accounts and Audit
Regulations 2015

* The Smaller Authorities
2Transparency Requirements)
England) Regulations 2015

* The Local Government
2Transparency Requirements)
England) Regulations 2015

* Freedom of Information Act 2000
— Local Government Model
Publication Scheme
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Key roles in signing off the AGAR

* The Clerk — Annual Governance Statement

* Responsible Financial Officer — Annual
Financial Statement

* Internal Auditor — Annual Internal Audit
Statement

* The chair of the meeting approving the
Annual Governance Statement and the
Annual Financial after the Council resolves to
approve them (this may not necessarily be
the Chair of the Parish/Town Council).
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Timetable

* Close accounts 31 March onwards

e Sign accounts by 20 June
* Approve AGAR by 27 June
* Publish (and submit) by 30 June

(Monday)

* Begin inspection period by 1 July
* Non-exempt councils publish external

auditor’s report by 30 Sept.
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The Practitioner’s Guide 2024-2

JPAG / NALC issue this in March prior to
the start of the financial year it covers.

Available on the LALC website to
download — ‘Key Documents’ on the
homepage — you don’t need to log in.

N\
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The Practitioner’s Guide 2024-25

* Section one — proper practices annual
governance statement

e Section two — proper practices the
statement of accounts

* Section three — proper practices in
accounts for a smaller authority

 Section four — best practice guidance for “’%
internal audit

* Section five — supporting information for E
officers
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AGAR Forms 2024/25

. )23/24 AGAR forms
* Form 1 No transactions

L]
* Form 2 Under £25k (mcome or
o ithority must use one of the following Annual Governance and Accountability Return (AGAR) forms.
eX p e n d I t u re ) & d e C | a re d exe I I I pt rish meetings have their own set of instructions and (AGAR) forms, You can view these here.

>cuments and forms
* Form 3 Everyone else

A
,;2/5%,

)y be completed and published by smaller authorities with no financial activity Printable PDF version and electronical
o be completed, approved and published by smaller authorities claiming exemption where there are financial transa
'DF version and electronically enabled PDF version.

o be completed, approved and published by all smaller authorities subject to a limited assurance review Printable Pl

* The forms are in two PDF formats — =~

2e provides further assistance as to which AGAR form should be completed.

printable and electronically-enabled.  «comme

itice for smaller authorities subject to a review

5 requirements page will help explain which forms your organisation will need to complete
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AGAR Forms 2024/25

PKF Littlejohn LLP — external auditors for
Lincolnshire parish/town councils 13/24 AGAR forms

* AGAR Forms were emailed out w/c 18
March 2024

* Forms and.other document_s AV aDI@ ON i it oot s v o e e
their website - for 2023-24 it was suments and forms

L] L]
L
h tt p S ° //WWW. p kf- | ° CO I I l/S e rv I C e S/a u d I t— completed and published by smaller authorities with no financial activity Printable PDF version and electron
L] L]
a S S u ra n C e/I I I I I Ite d _a S S u ra n C e - : completed, approved and published by smaller authorities claiming exemption where there are financial tra

version and electronically enabled PDF version.

regime/submission-requirements/ e e ey s e et

* If your contact details have changed
email sbha@pkf-l.com to update.

for smaller authorities subject to a review

juirements page will help explain which forms your organisation will need to complete

LALC Year-end and Audit 10
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Which AGAR Form to complete?

Did the authority receive income or incur expenditure Yes Complete AGAR SPECIAL REASONS

exceeding £25,000 in the year? Form 3
If any of these statements is true, the authority must complete AGAR Form 3

1. The financial year is one of the first 3 years of the authority's existence;

2. In relation to the previous financial year, the external auditor:
Complete AGAR a. hasissued a public interest report in respect of the authority or any entity connected with

Form 3 It,
b. has made a statutory recommendation to the authority, relating to the authority or any
entity connected with it;

c. has issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and
et ABAR Accountability Act 2014 (“the Act’) (other than a notice that has subsequently been
omplete 5
Form 3 Wlthdl’awn):

d. has commenced judicial review proceedings under section 31(1) of the Act; or
e. has made an application under section 28(1) of the Act for a declaration that an item of

account is unlawful (other than an application that has been withdrawn or in respect of
A ariAR which the court has refused to make the declaration); or

i 3. In relation to the previous financial year, the court has declared an item of account unlawful after
a person made an appeal under section 28(3) of the Act.

&

Does the authority want to have a limited assurance
audit review even if it is not required to?

o

Are there any special reasons (see overleaf) for the
autharity needing to have a limited assurance audit
review?

r
1113

Did the authority receive any income or incur any
expenditure (including income/expenditure of £25,000
or less) in the year?

&

Complete AGAR Form 1

LALC Year-end and Audit 11



AGAR Form 2 for authorities (other than parish meetings) with neither income nor expenditure
exceeding £25,000

The authority must ensure that before 1 July:
. 1) the cerlificate of exemption (page 3) is completed and includes:

\N h I C h AG A R FO r m tO a) a statement of annual gross income in the year;

b) a statement of annual gross expenditure in the year;
| ? c) the Chairman's and Responsible Financial Officer (RFO)'s signatures;

CO m p ete M d) the date(s) on which the certificate of exemption was signed;
e) the date on which the certificate of exemption was approved (with minute reference);
fi a contact telephone number and email address for the authority; and

g) its website address;
2) the completed cerificate of exemption is sent to the external auditor;

FO rm 2 - S ma I I er Au t h O rit i es 3} the internal audit report for the year (page 4) is completed, signed and dated by the internal

auditor;
H H 1 4) th I tat t 5: Section 1) is:
with neither income nor : afz;"n‘:fet’;:&"’a”m“me” (peg ks
b} formally approved at a meeting of the authority, with date and minute reference inserted; and

eX pe n d it U re exce ed i n g ¢) signed by the Chairman and Clerk;

5) summary accounting statements (page 6: Section 2) are
£25, OOO a) completed;
b) signed and dated by the RFQ prior to being presented for approval;

c) formally approved at a meeting of the authority with date and minute reference inserted; and

MUSt Comply With d) signed by the Chairman; and

&) copies of:

p u b | i Cat i O n req u i re m e nts to a) the completed certificate of exemption;

b) the completed, signed and dated annual internal audit report;

C I a i m exe m pti O n fro m c) the completed, approved, dated and signed annual governance statement;

d) the completed, approved, dated and signed summary accounting statements;
exte rn a I a u d it . e) an analysis of variances
f) a bank recanciliation;
g} notice of the period for the exercise of public rights; and
h} other information required by Regulation 15 (2) of the Accounts and Audit Regulations 2015
are published on the autherity's website or another suitable website.
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Preparing for year end

LALC Year-end and Audit
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Prepare for year-end
(315t March)

Cash book up to date

VAT records up to date and
ready for reclaim (if not
registered for VAT)

Regular bank
reconciliations completed

Asset Register up to date

Internal controls operated
and reviewed

Internal Audit
recommendations
implemented

Accounting method

LALC Year-end and Audit
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Accounting Method
* Income and Expenditure

* Receipts and Payments

LALC Year-end and Audit
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Do you have gross income
or expenditure of
£200,000 or more?

YES NO
Has this been the case Receipts &
for the past 3 years? Payments*
|
YES NO
Income & Receipts &
Expenditure Payments*

*smaller councils under the £200,000 threshold can opt in to use the I&E approach

Accounting Method

* Income and Expenditure

e 3 prior years income or expenditure
over £200,000

e Accruals, prepayments and
adjustments

* Receipts and Payments
e Cash basis

* If swapping between years the
previous year must be restated.

LALC Year-end and Audit 16



Item Description Category Date Purchased | Value B/forward |Additions |Disposals [Values C/forward |Scrap value|  Notes
Loans
obtained £60

16/03/1920 £44 £44.00 /4904
2/9/1919

Cemetery 1920 Horncastle Road, MLF (Southern plot (2roods7poles) £140.00

Cemetery 1891 Horncastle Road, MLF |Northern plot 18/05/1905 f1 £1.00

Cemetery 1965 Horncaste Road, MLF ~ Extension 18/10/1965 141.25 £141.25 Conveyance
Repaired

f1 £1.00 2020

Chapel/ Shed at Cemetery  |Horncastle Road, MLF [Property £1,5007

Assumed
15/01/1922 f1 £1.00 pubhc. ;
subscription

War Memorial at Cemetery [Horncastle Road, MLF [Property gift
Value on

2000? £4,297.71 £4,291.71 insurance

Bus Shelter Field Side, MLF Property policy

Noticeboard
nlk 3 £ £0.00 I
and

Noticeboard Fen Lane, MLF Noticeboard scrapped.
Handmade in

Noticeboard Station Road, MLF  |Noticeboard 1 i £ 2019 £250

Lenovo Ideapad 110 Laptop Laptop 17/04/2017 (45850 £458.50

Epson 445 Printer Printer 17/04/2017 £0.00

Alcatel 3L Mobile phone Mabile phone 05/02/2022 119.99 £119.99

15/04/1995 £205.62 Minutes
29/3/1995

Metal Bench Revesby Corner Bench £205.62 account paid

Metal Bench Watery Lane |Bench 1997 £262 £262.00

Village Seat Cemetery |Bench 1990? f1 £1.00

LALC Year-end and Audit

Asset Register — items usually
held for more than a year

 Historic Cost (as at the date of
purchase) net of VAT

Refurbishments costs can be added
1+ year Bonds are an Asset

No deminimus value

Assets may need to be insured
Gifts are valued at £1

Restate previous year if you discover
it missing or an error, for example,
you find an asset held for X years or
was nhot added on receipt in
November X months ago.
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Item Description Category Date Purchased | Value B/forward |Additions |Disposals |Values C/forward |Scrap value Notes
Loans
obtained £60

16/03/1920 fa4 £44.00 20/4/1920 &
2/9/1919

Cemetery 1920 Horncastle Road, MLF [Southern plot (2roods7poles) £140.00

Cemetery 1891 Horncastle Road, MLF |Northern plot 18/05/1905 £1 £1.00

Cemetery 1965 Horncaste Road, MLF Extension 18/10/1965 141.25 £141.25 Conveyance
Repaired

£1 £1.00 2020

Chapel/ Shed at Cemetery |Horncastle Road, MLF |Property £1,5007?
Assumed
public

15/01/1922 f£1 £1.00 sl

War Memorial at Cemetery |Horncastle Road, MLF |Property gift

Value on
20007 £4,297.71 £4,297.71 insurance

Bus Shelter Field Side, MLF Property policy

Noticeboard
n/k £1 £1 £0.00 gy ||Mronen
and

Noticeboard Fen Lane, MLF Noticeboard scrapped.
Handmade in

Noticeboard Station Road, MLF Noticeboard s 50 N 2019 £250

Lenovo Ideapad 110 Laptop Laptop 17/04/2017 £458.50 £458.50

Epson 445 Printer Printer 17/04/2017 ’ £0.00

Alcatel 3L Mobile phone Mobile phone 05/02/2022 119.99 £119.99

15/04/1995 £205.62 Minutes
29/3/1995

Metal Bench Revesby Corner Bench £205.62 account paid

Metal Bench Watery Lane Bench 1997 £262 £262.00

Village Seat Cemetery Bench 19907 £1 £1.00

LALC Year-end and Audit
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Item Description Category Date Purchased | Value B/forward |Additions |Disposals [Values C/forward |Scrap value|  Notes
Loans
obtained £60

16/03/1920 £44 £44.00 /4904
2/9/1919

Cemetery 1920 Horncastle Road, MLF (Southern plot (2roods7poles) £140.00

Cemetery 1891 Horncastle Road, MLF |Northern plot 18/05/1905 f1 £1.00

Cemetery 1965 Horncaste Road, MLF ~ Extension 18/10/1965 141.25 £141.25 Conveyance
Repaired

f1 £1.00 2020

Chapel/ Shed at Cemetery  |Horncastle Road, MLF [Property £1,5007

Assumed
15/01/1922 f1 £1.00 pubhc. ;
subscription

War Memorial at Cemetery [Horncastle Road, MLF [Property gift
Value on

2000? £4,297.71 £4297.71 insurance

Bus Shelter Field Side, MLF Property policy

Noticeboard
nlk 3 £ £0.00 I
and

Noticeboard Fen Lane, MLF Noticeboard scrapped.
Handmade in

Noticeboard Station Road, MLF  |Noticeboard 1 i £ 2019 £250

Lenovo Ideapad 110 Laptop Laptop 17/04/2017 (45850 £458.50

Epson 445 Printer Printer 17/04/2017 £0.00

Alcatel 3L Mobile phone Mabile phone 05/02/2022 119.99 £119.99

15/04/1995 £205.62 Minutes
29/3/1995

Metal Bench Revesby Corner Bench £205.62 account paid

Metal Bench Watery Lane |Bench 1997 £262 £262.00

Village Seat Cemetery |Bench 1990? f1 £1.00

LALC Year-end and Audit

Asset Register — items usually
held for more than a year

* [tems held as custodian can be
on the register as ‘charity assets
held by the authority as trustee’
but with no value JPAG
Practitioners’ Guide para 5.120

* |nsurance value can be held in
another column but no effect on
the asset register value.

* Depreciation is not applied to
the asset register.
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Annual Internal Audit Report 2023/24

The AGAR
During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the An n u a I I nte r n a I Au d it Re po rt

basis of an assessment of risk, caried out a sefective assesement of compliance with the refevant procedures and
controls in operation and cbiained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusicns are summarised in this table. Set
out below are the obpectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority. ° Summarises the findings Of the

Internal control objective

A, Appropriate accounting recards have bean propery kept throughout the financial year. : I nte rn a I a u d It .

B. This authorty comphed with is financial regulations, payments ware supporied by invoices, all
expenditure was approved and VAT was appropriately accountad for,

C. This authority assassed the significant risks to achieving s cbjectvas and reviewed the adequacy L CO n S i d e rS t h e Effe Ctive n e SS Of t h e

of arrangements to manage these Yy .
™ i et ey Ryt A vV SR e council’s proce dures and internal
E. Expected income was fully recaived, based on correct prices, proparly recorded and promplly

et U s e s s o controls eg calculation of the

F. Paity cash payments were properly supportad by recaipts, all patty cash expanditure was approved -
and VAT appropriately accounted for. b d g t rr‘ t f t

G. Salaries to employess and aliowancas to mambers were paid in accordanca with this authority's u e ) a I n e n a n Ce O a Sse
approvals, and PAYE and NI requiremeants were proparly applied.

H. Asset and invesimants registers were complete and accurate and proparly maintained. reg i Ste r] p ro C u re m e n t p ro Ce S S e S

I. Periodic bank account reconciliations wara properly carried out during the year.
J. Accounting statements prepared during the year were prepared on the correct accounting basis {receipts ° M t b H d t t I t
and payments or income and expenditura), agreed to the cazh book. supporied by an adequate audit u S e Ca r rl e O u a e a S

trail from underlying records and where appropriate debtors and creditors were propady recordad.
K. If the authority certifiad itzalf as exempt from a limited assurance review in 202223, it met the a n n u a I Iy
exemption criteria and comectly declared itsell exempl. (If the aulhonty had & imited assurance
review of ils 202223 AGAR Kok “nol covered”)
L. The authorty published the required information on a websitaiwebpage up 1o date &l the time of the

A e e S et i * Scope to be agreed by the council

M. in the year covarad by this AGAR, the authorily corecily provided for a pariod for the exercisa of
public righls as required by the Accounts and Audit Regulations (durimg the 2023-24 AGAR perod,
were public nghis n refation fo the 2022-23 AGAR swidenced by & nofice on the wabsite andfor
authority approved minules confirming the dates set.

N. The authority has complied with the publication requirements for 202223 AGAR
(595 AGAR Page 1 Guidance Moles).

O, (For local councils only)
Trust funds (including charilable) — The council met ifs responsibilities as a trustee.

For any ather risk areas dentified by this authonty adequate controls existed (st any other nsk arsas on saparate shaets i needed).
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Internal control objective

A, Appropriate accounting records have bean properly kept throughout the financial year.

B. This authority complied with its financia! regulations, paymants ware suppared by invoices, all
expenditure was approved and VAT was appropnalely accountad far.

C. This authorty assessed the significant risks to achigving iis ohjectves and reviewed the adequacy
of arrangements to manage thesa.

D. Tha precepl or rates requirament resulled fram an adequate budgetary process; progress against
the budget was requiarly monitored; and reserves wera appropriate.

E. Expactad income was fully recalved, based on comect prices, propary recorded and prompliy
banked; and VAT was appropriately accaunted for.

F. Paity cash payments were properly supported by recaipts, all palty cash expendilure was approved
and VAT appropriglely accounted for.

G. Salaries to employees and allowancas to mambers ware paid in accordanca with this authonty s
approvals, and PAYE and NI requirements were properly appliad,

H. Asset and investments registers were complele and accurate and praperly mamiained.

I. Periodic bank account reconciliations weare propedy carred out during fhe year.

J. Accounting stalements prapared during the year weea prepared on the correct accounting basis (receipls
and payments or income and expenditure), agread to the cash book, supporied by an adequate audit
trail from underlying records and where apprograte deblars and creditors were propedy recorded,

K. If the authority certified itself as exampl from 8 limited assurance review in 2022723, it met the
examption crteria and corractly declared itseif exempl. (If the authonly had a limited assurance
rewview of its 202223 AGAR fick "nof covered’)

L. The authonty published the required infarmation on a website/webpage up to date al the ime of the
intarnal audit in accordance wilh the relevant legislation

M. In the year covered by this AGAR, the authorilty comacily provided for a period for the exercise of
putslic rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period,
were public nghts im relation to the 2022-23 AGAR evidanced by a nolice on the wabsite andiar
autharity approved minules confinming the dates 2et).

N. The authority has complied with the publication requirements for 2022723 AGAR
(588 AGAR Page 1 Guidance Notes).

0. (For local councils only)
Trust funds {including chartable) - The council met s respansibilities a5 a trustes,

—-——

Internal Auditor responsibilities
* Independence
* Competence

* Engagement letter and professional
indemnity insurance

* Planning and oversight of the
council’s activities

LALC Year End and Audit 21



Internal control objective

A. Appropriate accounting records have bean propery kept throughout the financial year,

ol
yea | No* |coversd"

B. This authonly compliad with its financia! regulations, paymanls ware supporied by invoices, all
expendilure was approved and VAT was appropnalely accounted for,

C. This authorily assessed the significant risks to achieving is objectves and reviewed he adequacy
of arrangements o manage thesa.

D. The precepi or rales requirement resulled from an adequate budgelary process; progress against
the budget was requiarly monitored, and resenves wara appropriate,

E. Expected income was fully recaived, based on comect pricas, proparly recorded and promplly
banked; and VAT was approprialely accaunted for.

F. Palty cash payments were properly supporiad by receipts, all paity cash expendilure was approved
and VAT approprialely accounted for.

G. Salaries to employees and allowances to members were paid in accordanca with this authoriy's
approvals, and PAYE and M| requiremenls were praparfy appliad.

H. Asset and investments registers were complete and accurate and propary mamizined.

. Pariodic bank account reconciliafions ware properly carried out dunng the year

J. Aczounting statements prapared dunng the year wera prepared on the correct accouniing basis (receipts
and payments ar income and expendiura), agread to the cash book, supporied by an adequate audit
trail fram underlying records and whene appropriate deblors and creditors were propery recorded,

K. If the authority cerfified itsell a3 exempl from a limited assurance revigw in 2022/23. it met the
exarmption critera and caractly declared itsell exempl. [If the aulhonty had a limided assurance
rewigw of its 202223 AGAR lick “nof coverad’)

L. The authanty published the required infarmation on a website/wabpage up 1o date al the time of the
intarnal audit in accordance with the relavant legistation

M. In the year covered by this AGAR. fhe authority comactly provided for a period for the exarcise of
public righs as required by the Accounts and Audit Regulations (during the 2023-24 AGAR perfod.
wera pubic nights in relation fo the 2022-23 AGAR evidenced by & nolice on the website andior
authority approved minufes confirming the dalfes zal).

N. The autharify has complied with the publication requirements for 2022123 AGAR
(586 AGAR Page 1 Gliddnce MNotes).

0. (For local councils anly)
Trust funds (including chartable) - The council met s respansibilifies as a trustes,

-

Internal Auditor responsibilities

* Understanding basic book-keeping and accounting
processes;

e understanding the role of internal audit in
reviewing systems not management checks

® awareness of relevant principles and practice of
financial and other risk management

e understanding proper practices in relation to
governance and accounting

requirements within the legal framework and powers
of smaller authorities

® awareness of the most recent model Standing
Orders and model Financial Regulations as published
by NALC and how they are adopted by authorities

e awareness of the relevance of VAT and PAYE/NIC
rules as applied to the authority
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

-

. Wi have put in place arrangements for effective fnancial
management during the year. and for the preparaton of
e Brcounting atatements.

prepared iis secouning stafements in sccordance
with the Accodmts and Aul Reguiahons

5]

. Wiz maintained &n adaquate aystem of intamal conteol

Including measures desagned 1o prevent and detect fraud
and corruption and reviewad ifs effectiveness.

matde proper arengements and screpled rasponzibility
for safeguarding the pubie money S ResOUITes in
15 charge.

L

Wi fook al reasonabie steps 10 A85Ure OuFsEivas
that there are no maters of actual or patential
non-comphance with iaws, requlabions and Proger
Practices that could have a significant financlal effect
on the abllity of this suthority to conduct its

businass & manage ds fnances

hasz anly done what it has the legal power f'o do and has
coenplied with Fraper Preciices i oWy &0,

charitable. In our capacaly &3 the sole manegng
Irustee we discharged cur secouniability
responsibdties for the fund|s Wassets, includang
financial reporting and, f required, Independant
examination or audit

4. We provided proper cpportunity during the year for dunng the year gave all persons infsresled Me appartunly 1
the exerciae of alectors nghls in accordance with the inspect and 85k guasiinns abowt this 2UMN0NTY S SC0OUHE.
requiremants of the Accounts and Audit Regulations

5. We carried out an assesament of the risks facing e covisidensd and docimented e financlal and other nsks
authanty and took appropriate steps 1o manage those faces and deall with them propey.
rieks, inchuding the infroduction of internal controls and'or
extarnal insurance oover where required.

6. Wi maintainad throughout the vear an sdeguate and aranged for 8 competant person, independent of te fnanca!
effecive systam of intemal ewdi of the accounting covitrols and procedures, to give an cljeciive view on wheer
recards and control syatems Intarnal confrofs mest the needs of thiz emaler uthorly.

7. W ook appropreate action on all matters rased responded o malters broughi to s altention by Infernal and
in reports from internal and external audl! exiamal audt

B. Wia congederad whether any Bligation. liabilites or disckazed everything T showd heve shout 5 business achwly
commitments, events o tansachions, ocoumng aithar dunng the year including events [sking place aiter the year
during ar after the year-end, have & fmancial imgact on end i ralevanl
thes authondy and, where appropriate, have Inciudad them
in the accountang atalaments

B. [For local councile anly) Truat funds ncluding haz mat al of ig regponsibiites where, 82 5 body

corporais, i (5 a sole managing rushee of a lncal
friiet o fslz

Annual Governance Statement
e Review of internal controls
* Tick ‘Yes’ or ‘No’ for each statement

* There must be evidence to support any
‘Yes’ statement

* ‘No’ statements should be accompanied
by a sheet identifying the weakness and
how it will be addressed.

* The response to items 2 and 6 come from
the internal audit report.
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Section 1 — Annmnual Governance Statement 2023/24

We acknowlaedge as the meaembers of:

our responsibility for ensuring that there is a sound system of internal controd, Incleding ammangaements for
thver preparation of the Accounting Statements. We confirm, o the best of our knowledge and belief, with
respact to the Accounting Statemeaents for the year ended 31 March 2024 that:

1. Whe have put in pface arrangamsenis for effectse Teeamcial Lrepared iis Secourivng Ssfafarreersls 0 S| s
managermant during the yvear, and for the preparabion of i flee Aocoenrtis seed sl Regulsbions.
e Booounting statenrernhbs.

Z. W maintained ean adequale systerm of inbermal conbrod IFhaG DO SR STHEINS and scoaded ra s avTebaling
Incuding measures dessgeaeaed o prevent and debect fraud o safeg sl Fe pealee rreoessr ) Sl S Sl TS i1l
and corrugton and reviewed s effectiveness. AFS CFRsrme

Z. W ook all reasoaabbe steps 1o 8saure oors ehees Fas onlp dove wfial O hes the egsd power Ho o and fdas
At there are o maniers of actual or potential CoeEiea B Srooer Frsoiices AT ool S
Nnon-comediarsose wilh iBEwe, regulaboas and Progser
Fraciices thel could hawve a sigreficant financial =ffact
on e ability of thits svthorily o ot b=
business o MeEANage s laances.

4. We prosdickesn proper opportoesty curing e yearr for ALy e e pEee S Dersons mhasraeahod ine apyoarioeedldy o
e exarncse of elechors rghvis in accordance it e inspect ernd Bsh guesdhons sabhods s sudhonfy 8 soocda s,
requiremants of the Accoouania end Sodilt FRegoelations

5. WWe carried oul an assesarment of the risks facing es Covreldiersa! and gocusrienhed ine financéar seed! offtes sais &
aubnority and book appropriabs gbegs 10 manags s faces Send deall waitly e oraimaniye
risks_ inchuedeg the introductiem of inbermal conbradés andios
exiernal INnsurance oowar whens requined.

6. W maintained throughowt the yaar an adeguats and ErTEraged F S OIS BT OeSTEoUE TSt eraf of e fnancdsy?
effectve sy=staerm of intemal ewdt of the accounrting Conifrods Seia! e oediine S, fo g e ciyechiver e arl wee e e
recaords and cominod SySbesmis. drfsrrial Conbe's sl e Aseo’Es Oof s Seraliler Sotfiorniine

7. Wie ook appropeaste saclion on all maliers raesed resporided o maifers ol B0 1S SEranfioe By anfermal’ s’
im reporta from imtaermal aned extesnal awdit Exderresd Sl

B. Wea congsderad wwhetfser amy Bligation. Habilitees or discinged everythung T ShHhound heve Sdol 19 ddreiness actieily
CcosriEHirenbs, ewveniEs or ransschoas, ococureng elther Ay s e Ancioding awerels faking pacs aifer the yoae
durimg or after the year-ernd, have & fimancial imgssct on ernd @ refevaead
thés authority and, whare appropriabe, hase incheded them
im the accounbeng stElarmaenis.

8. (For local councills only ) Trost funts choomg g el 2l of g responsitkites wihens 52 5 ooy
charitable. In our capacily &3 the sola manegesg corporans, f = a sofe mansyneg ruosfas of g ooaif
rurshes we discharnged oo socountability frissl o frarsls
responsibelties for the fundis FEsseis, inchedsng
fisaancial reporting ard, o required, indepernscesnt
exarminatdon o swedit

LALC Year End and Audit
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Section 2 - Accounting Statements 2023/24 for

1. Balances braught
Torward

Tolal balances and resenves al the beginning of Hhe year
as recorded in the financial records. Value must agrea fo
Box 7 of previouws year.

2. (+) Precept or Rates and
Levies

Todal amount of precepl (or for IDBs rates and levies)
recaived or recafvable in the year. Exclude any granis
recaived.

3. (+) Total cther receipts

Todal incarme or receipls as recorded in the cashbook less
the precept or ratesfevies received (line Z). Include any
grants received.

4. [-) Staff costs

Todal expendifure or payments made fo and on behall
of all employees. Include gross salaries and wages,
empioyers N confributions, employers pensian
conlfrbutions, gratuities and severance payments.

5. [-) Loan interesticapital
repayments

Todal expendifure or payments of capital and intarest
made during the year on the authorly's borrowings {if any).

6. (-} All other paymants

Total expenditure or papments as recorded in the cash-
boak less slaff costs {line 4) and loan inferesticapital
repaymaents (lina 5).

7. (=) Balancas carriad
Torward

Tolal balances and resenves al the end of the year. Must
aqual (T+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The surm of ail surrent and deposit bank sccourts, cash
holdings and shord term investmants held as af 31 March —
To agrae with bank reconciliation.

8. Total ficed assets plus
long ferm invesimeants
and assals

The value of ail the propedy the authonty owns — il is made
up af all its fixed azzalz and long tamm invesiments as af
31 March.

10. Total borrowings

The oulstanding capital balance as af 37 March of all loans
From third parti cluding PWLE).

For Local Councils Dnly

11a. Disclosure note re Trusl funds
{including charitable)

The Council, 85 & body corpovate, acls as sole rustee and
is respansibie for managing Trus! funds or gsselts.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting staternents above
gxclude any Trust fransackions.

I cerlify that for the year ended 31 March 2024 the Accountng
Statements in this Annual Governance and Accountability
Relurn have been prepared on either a receipts and payments
ar income and expenditure bases fellowing the guidance in
Gavemance and Aceountability for Smaller Authorities — a
Practilonars’ Guide to Proper Practices and prasent fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approwval

Date

I confirm that these Accounting Statements weare
approved by this authority on this date:

as racorded In minute referance

Signed by Chair of the meeting where the Accounting
Statemenis were approved

Annual Accounting Statement

* Receipts and payments — take the figures
from the cashbook

* Income and Expenditure

* Exclude VAT (this will be either a creditor or
debtor)

* Add Adjustments — creditors and debtors
* Consider materiality and regularity

* Ensure last year’s adjustments are
reversed

e Accruals and creditors increase
expenditure

* Prepayments decrease expenditure
* Debtors increase income
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Section 2 — Accounting Statements 2023/24 for

1. Balances broughl
Torwand

Annual Accounting Statement

Tolal balances and reserves af tha beginning of the year

Box 7 of previouws year.

2. (+) Precapt or Rates and
Levies

Todal amount of precept {or for IDBs rates and levies)
recaived or receivable in the year. Exclude any grands

3. (+) Total other receipts

he precept ar ratesdevies recaived (ine 2Z). Includes sy
granis received.

4. (- Staff costs

af aif employess. Includes gross salaries ahd wages,
amplopers N confributions, employsrs pensian
canlributions, gratuities and S8Verance payments.

5. [-) Loan inferesticapital
repayments

€. {-}Al other payments

Total expandilure or papments as recorded in the cash-

book less staff costs (line 4} and loan interest/capital [
rapapmaents (lina 5).
7. (=} Batances carriad Tolal balances and resenves af the end of the yaar Must
forwand aqual (T+2+3) - (4+5+6).
8. Totad value of cash and The sum of alf current and depasit bank scoourtts, cash
short term investmaeants haolaings and short term investmeanls hald as af 31 March — [}

To agree with bank reconciliation.

8. Total fixed assets plus
long term imvesiments
and assats

The value of alf the propedy the authorty owns — it is made
wp of all ils fixed assels and larg ferm invesimenls as af
31 March.

10. Total borrowings

The oulsfanding capifal balance as af 27 March of all loans
frorm third panties {including PWLEL

For Local Councils Dnly

11a. Disclosure note re Trusl funds
(including charitable )

The Council, a5 & body corporate, acls as sale frusies and
is respansible for managing Trust funds or assats.

11b. Disclosure note re Trust funds
[including charitable)

The figures in the accounting stafements above
Brciuds any Trust fransaclions.

| cerlify that for the year anded 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipis and payments
ar income and expenditura bases following the guidanca in
Governance and Accountability for Smaller Authorities — a
Practiloners’ Guide to Proper Practices and prasent fawly
the financial position of this authorily.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

I confirm that these Accounting Stalements were
approvad by this authority on this date:

as racorded In minute reference

Signed by Chair of the meeting whera the Accounting
Statements wera approvad

LALC Year End and Audit

* Box 1 — Balances brought forward
as recorded in the financial records. Value must agres fo L4 Ensu re BOX 7 |S equal to preV|Ous year

Tofal expendilure or paymenis of capifsl and infarest [ H
made dunng the year on the avthory's borrowings (i amg). OX O a e r e Ce I p S

S — * Box 2 Precept (for local councils) (do not
e et e include other grants awarded or claimed)

All other receipts. Do not include any bank

transfers / movements of money

Exclude VAT if working in Income and
Expenditure
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Section 2 — Accounting Statements 2023/24 for

1. Balances braught
forweard

Tolal balances and reseqnves af the beginning of fhe year
as recorded in the financial records. Valie mos! agres fo
Box 7 of previous year.

2. (+) Precapt or Rates and
Levies

Tolal amount of precept for for IDBs rates and levies)
recanved or recefvable in the year. Exclude any granis
recaived,

3. (+) Total other recesipts

Todal incorme or receipls as recorded in the cashbook less
the precapt or ratesfevies received (ine Z). Includes any
granis received.

4. (-) Staff costs

Tolal expenoifure or payments made fo and on bekall
af alf employees. Include gross salarss and wages.,
empioyers M confributions, employers pensian
confrbutions, gratuities and severance payments.

5. (-) Loan inferest/capital
repayments

Tofal expendiure or payments of capital and inferest
made during the year on the awthorly's borrowings {if amy).

6. {-}All other paymants

Total expenditure or papments as recorded in the cash-
book less staff costs (ine 4} and loan inferest/capital
repapments {line 5).

7. (=) Batances carriad
forward

Tolal balances and reserves af the end of the pear Must
aqual [1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The surrr af ail current and depasit bank sccourtdts, cash
holdings and short term invesimeants held as af 31 March —
To agree with bank reconciliatiomn.

8. Total fixed assets plus
long ferm imvesimants
and assals

The value of ail the properdy the authonly owns — i 1s made
wp of all its fixed aszels and lorg term imve simenis as af
31 March.

10. Total borrowings

The owlstanding capital balance as af 31 March of alVl loans
From third parties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trusl funds
(imcluding charitable)

The Council, 85 & body corporate, acls as sole ustes and
is respansible for managing Trust funds or gssafs

11b. Disclosure note re Trust funds
[imcluding charitable)

The figures in fhe accounting stafaments above
sxclude any Trust fransaclions.

| certify that for the year ended 31 March 2024 the Accountng

Statements in this Annual Governance Accountability

Return have been prepared on either a receipls and payments

ar incorre and axpanditure bases [ollowing the gudancs in
Gavernance and Accountability for Smaller Authorities —a
Practiloners’ Guide te Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

I confirm that these Accounting Stalements weare
approved by this authority on this date:

as racorded in minube reference

Signed by Chair of the meeting where the Accounting
Statemants wera approved

Annual Accounting Statement

* Box 4 Staff Costs — refer to the precise
guidance in Practitioner’s Guide and the
notes

 gross salary of employees,

* employer’s national insurance
contributions,

* employers pension contributions,

gratuities for employees or former
employees and

* severance or termination payments to
employees.

NOT: expenses, homeworking
allowances, subs to SLCC, office supplies
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Section 2 — Accounting Statements 2023/24 for

1. Balances browghl
forward

Tolal balances and reserves af ihe beginning of fhe year
as recorded in the fingncial records. Valwe must agree fo
Box 7 of previous year.

2. (+} Precept or Ratas and
Levies

Todal amowunt of precept {or for IDBs rates and levies)
recaived or recafvable in the year. Exclude any granis
recaived.

3. (+) Total other receipts

Tolal incarme oF receipls as recorded in the cashbook less
the precept or ratesfevies rsceived (ine Z). Include any

granis recelved.

4. (-) Staff costs

Todal expenoifure or payments made fo and on behall
af alf empioyees. Include gross salarias and wages,
employers M confributions, employers pensian
canlributions, gratuities and severance payments.

5. (-] Loan inferesticapital
repayments

Tofal expendifure or paymenis of capital and infarest
made during the year on the authorty's borrowings {if amy).

€. {-}Al other payments

Total expendilure or papments as recorded in the cash-
book less staff costs (line 4} and loan imteresticapiial
rapapments {line 5).

7. (=} Balances carriad
forward

Tolal balances and resenves af the end of the pear. Must
aqual [1+2+3) - (4+5+8).

8. Totad value of cash and
short term investments

The surm of aif current and depasit bank accourtts, cash
holdings and short term investmeants held as af 317 March —
To agree with bank reconciliation.

8. Total fized assets plus
long term invesimants
and assets

The valus of all the propedy the authonly owns — i 15 made
wp af all its fixed assels and larig term investmenis as al
31 March.

10. Total borrowings

The oulstanding capidtal balance as af 37 March of all loans
Froem third panties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trusl funds
(including charitable )

The Couwncil, 85 8 body corporate, acls as sale frustes and
is respansible for managing Trust funds or assals.

11b. Disclosure note re Trust funds
[imcluding charitable)

The figures in the accounting stafements above

exclude any Trust fransachions.

| cerlify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Relurn have been prepared on either a receipts and paymenis
ar income and expendilure basie lellowing the guidanca in
Gavernance and Accountability for Smaller Authorities — a
Practitionars’ Guide to Proper Practices and prasent fairly
the financlal position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

I confirm that these Accounting Stalements weare
approved by this authorily on this date:

as recorded In minute reference

Signed by Chair of the meeting where the Accounting
Statemants were approved

Annual Accounting Statement

* Box 5 Loan Interest / Capital repayments

* Record these separately from other
payments

* Not just the interest also including any
capital repayments

* |I&E councils will need to include
accrual for interest due to the end of
the year.
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Section 2 — Accounting Statements 2023/24 for

1. Balances browghl
forward

Annual Accounting Statement
* Box 6 All other payments

Tolal balances and reserves af the baginning of fhe year

o et * All payments excluding those in Staff

Box 7 of previous year.

2. (+} Precept or Ralas and
Levies

Todal amowund of precepl for for IDBs rates and lsvies)

e S i Costs and Loan interest/capital

3. (+) Total other recaipts

Todal incarme or recaipls as recorded in the cashbook lesz

4. (-} Staff costs

the precept ar ratesfevies received (ine Z). Includes any
icpniiot repayments

Tolal e xpendifure or paymenis made o and on behall
af all empioyees. Include gross salaras and wages.

8. (-] Lean interesticapital
repayments

B. (-} Al other payments

employers M confributions, employers pensian .
conlributions, gratuities and severance payments. [ ] D O n Ot I n C u e a ny a n t ra n S e rS
Tolfal axpendilure or paymants of capita! and infarest

ital m ment
Total expendifure or papments as recorded in the cash- C a p I a Ove e n S .
book less staff costs (ine 4) and loan inerest/icapial

7. (=} Balances carriad
forward

made during the year on the awthonty’s barrowings {if amy).
repayments (ling 5). ° ° °
Tolal balances and reserves af the end of the year. Must ([ E XC I u d e VA I If WO r k I n g I n I & E

aqual [1+2+3) - (4+5+8).

8. Tatad value of cash and
short term investimeants

The sum of alf current and deposit bank sccourtts, cash

e e Box 7 Balances carried forward

8. Total fizad assats plus
long term investmeants
and assets

The valus of ail the propery fhe authonly owns — it s made
up of all ifs fived assels and larg term invesimenis as af
31 March.

10. Total borrowings

T * Ensure this is equal to

For Local Councils Only

11a. Disclosure note re Trusl funds
(imcluding charitable)

T ke (Boxes 1+2+3) minus (Boxes 4+5+6)

i, &5 & body corporate, acls as sole frusiee and

11b. Disclosure note re Trust funds
[imcluding charitable)

is respansible for managing Trust funds or assats.
The figures in fhe accounting stafements above

Too e o Box 8 Total value of cash and short

| cerlify that for the year ended 31 March 2024 the Accounting

Statements n this Annual Governance and Accountability

Relurn have been prepared an eithar a recaipts and payments

ar income and axpendilura bas:s lollowing the gudanca in
Governance and Accountability for Smaller Authorities — a
Practitionare’ Guide to Proper Practices and prasent fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Stalements weare

approved by this autherity on this date: te r m i nvest m e nts
S * Total cash position to equal bank rec

s —— * Will be the same as Box 7 if working in
Receipts and Payments
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Section 2 — Accounting Statements 2023/24 for

1. Balances brought
forward

Annual Accounting Statement

* Box 9 Fixed Assets plus Long term
T el Investments

Box 7 of previows yaar.

2. |+) Precept or Rates and
Levies

Todal amount of precept {or for (D85 rates and levies)
recaived or receivable in the year. Exclude any granfs

3. (+) Total other recaipts

 Update for new assets/disposal

Total incaorme or recaipls as recorded in the cazhbook less
the precapt ar ratesfevies received (line 2). [nclude any
granfs received.

4. (-) Staff costs

Tt st e e o2 B * Ensure consistency in reporting of total

af alf employess. Include gross salaries and wagess.
employers N confributions, employers pensiar

5. [-) Loan interesticapital
repayments

e (eg original purchase value or current

made dunng the year on the authonty's barrowings {if amy).

6. {-} Al other payments

Total expendifure or payments as recorded in the cash- Va I u e )

book less staff costs {line 4) and foan inferesticapial
repayments (line 5).

7. (=} Balancas carriad
forward

* Ensure supporting Asset Register holds

8. Total value of cash and
short term investiments

The sum of all current and depasit bank sccourits, cash H H
holdings and shor term investmanls held as at 21 March — a re eva n I n O rI I I a I O n

To agree with bank reconciliation.

8. Total fixad assats ples
long term investmeants
and assats

The value of ail tfve properdy e authorly owns — it is mads

10. Total borrowings

wp af all ils fived aszets and long term investmenis as af (Y M M
1 March gnore aepreciation

The owlstanding capital balance as af 37 March of all leans
Frovm third partis: neluding PYWLEL.

For Local Councils Only

11a. Disclosure note re Trusl funds
({imcluding charitable )

The Council, as & body corporate, acls as sole rusies and

* Box 10 Borrowings

11b. Disclosure note re Trust funds
[imcluding charitable)

T s i e e stererts oo * Update figure to amount at Year End

| certify that for the year ended 31 March 2024 the Accountng

Statements in this Annual Govermnance and Accountability

Relurn have been prepared on eithar a recaipts and payments

ar income and axpenditure bases following the guidanca in
Governance and Accountability for Smaller Authorities — a
Practiloners’ Guide to Proper Practices and prasent fairly
the financial position of this authorily.

Signed by Responsible Financial Officer before being
presanted to the authority for approwval

Date

I confirm that these Accounting Stalements weare

* Usually loans from PWLB/Treasury

as racorded in minute refarence

Signed by Chair of the meeting where the Accounting
Statements were appraved
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Bank reconciliation — example

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx<” in Section 2 of the AGAR
- and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Other documents to submit
e Bank Reconciliation

Name of smaller authority: ABC Parish Council ° AS at MarCh 315t (tO agree tO BOX 8)
County area (local councils and parish meetings only): ABC County
Fnancialyear ending 31 March 200 * Reconciliation between Box 7 & 8
Prepared by (Name and Role): [ Clerk/ RFO |
oste: —_—  Summary of creditors and debtors
£ £
Balance per bank statements as at 31/3/xx:
e.g Current Account 1,000.00
High Interest Account 3,000.00
Building Society Premium Account 10,000.00
14,000.00
Petty cash float (if applicable) 10.00
Less: any unpresented cheques as at 31/3/5x
(normally only current account)
Cheque number 154 (60.00)
157 (18.00)
158 (2.00)
(80.00)
Add: any un-banked cash as at 31/3/xx
e.g Allotment rents banked 30/3/xx (but not credited unil 2
Apnil) 50.00
50.00
Net balances as at 31/3/xx (Box 8) 13,980.00
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Explanation of variances - pro forma

Hamest i by,
Tt o o e
IncertPquret rom Beatian 2t e AGAR Il Slun highighad basee

Heat, plesca prov e full axpianefions, Inoluging pumeriod] valuee, fr the foliowing that will ba lagged In tha
Qraen bokas whare relsvent:

+iaianges of mare fuan 1% bebween totals for Indhviduel bowes {evcent variances of s ihan E200)

= Now trom HBE ommmnds: varisnces of €400, 000 or more require muplaafion regardless of the 8 vardaiion yesr on
e,

* 2 ez of proved reserves o fhe v tab e ok eserves (B ) fiure ' mare then byice he e
preceqties & eves vaiee (Box 2

Explanation | Automati: 1aepanses qaer Delow based on figures
HHE N2 Varanca Verance Required? |ngul D0 WOT OVERWRITE THESE BOXES Explanation from smallr uthorlty (mustInclude naraftva and bupparting figuss

i t £ %
1 alances Bnought Farwand D D

2 Pracent o Aates and Ledes

Exgnalo ¢ arnce o Y cering e
requed - BaEnes oough it g

3 Tolal Other Racepte D D 0% N

[
4500 0ol I:I I:l 1o W {
\
\

5 Laan nerestCaptal Reqmymant D D 0o K
A1 Ot Pyt D D 0owE M

s [][] .
Ko i

3 Totel C:3en and Shorl Tem Invectments D D
O o Fba At pUs e Long Tem s ;«D D bows |
10T Barongs B oom ow |

Finunding srars of up o £2 s tolerabi

Varlancas of E200 or laea aré tolerabia

Other documents to submit
* Explanation of Variances

* For variances over 15% for boxes
2,3,4,5,6,9 and 10.

* Vital that numerical explanations are
given to support narrative, for example,
stating that the Clerk has increased
hours is not sufficient MUST give
financial background — “From 15t
October the Clerk worked an increased
10 hours a month at £13.50 an hour
due to project work amounting to £810
extra on top of the 9% annual pay
increase) which added another £180 to
the previous year figure. “
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Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority

held the following breakdown of reserves at the year end:

£ 3 £
Earmarked reserves:
Reserve 1
Reserve 2
Reserve 3
Reserve 4
Reserve 5
Reserve 6
Reserve 7

General reserve

Total reserves (must agree to Box 7)

Other documents to submit

* Explanation of Reserves
* Proforma provided by PKF Littlejohn
* If Box 7 (Balance carried forward) is

more than twice Box 2 (precept) then
an explanation is required.

|dentify the earmarked reserves held
for specific projects.

Whatever is left is your General Reserve
and this should usually be in the range
of not less than 3 months and up to 12
months revenue (to help cover
emergencies such as precept not being
received or other income stopping for
some reason eg lockdown, car park
flooded, village hall burns down,
emergency damage repair to an asset).



Section 2 — Accounting Statements 2023/24 for

1. Balances brought
Torweard

af the beg

Total ard g of the year
as recorded in the financial records. Value must agres fo
Box 7 of previous year.

2. (+} Precept or Ratas and
Levies

Total amount of precept {or for IDBs rates and levies)
recaived or recefvable in the year. Exciude any granfs
recaived.

3. [+) Total other receipts

Todal incarme or receipls as recorded in the cashbook less
#he precept ar ratesdevies received (line 2). Include any
grants received.

4. |-) Staff costs

Total expendifure or payments mads lo and on behail
of alil employess. Inclwde grass salariss and wagss,
amployers Nl confributions, employers pensian
conlributions, gratuities and severance payments.

5. [-) Loan interesticapital
repayments

Tofal expenditure or payments of capifal and intarest
made during the year on the authonly's borrowings {if any).

6. {-}All other paymants

Total expenditure or payments as recorded in the cash-
book less staff costs {line 4} and loan inleresticapifal
rapayments (lina 5).

7. (=) Balancas carrad
Torward

Todal balamces and resenves af the end of the pear. Must
agual [1+2+3) - (4+5+6).

8. Total value of cash and
short term invesiments

The surm of alf current and deposit bank accourts, cash
holdings ard shorl term investmeants held as af 31 March —
To agree with bank reconciliati

9. Total ficed assets plus
long ferm invesimants
and assals

The value of ail the propery the authonly owns — it is made
up of all ifs fived azsels and larig tarm investments as at
31 March.

10. Total borrowings

The oulstanding capital balance as af 21 March of al loans
From third parties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trust funds
{including charitable

The Council, a5 & body corporate, acls as sole frustes and
fs respansible for managing Trus! furds or assats.

11b. Disclesura note re Trust funds
(including charitable)

The figures in the accounting stalements above
exclude any Trust fransactions.

I cerlify that for the year ended 31 March 2024 the Accounting

Statements In this Annual Governance and Accountability

Return have bean prapared on eithar a receipts and payments

or income and expendilure bass following the guidance in
Govemance and Accountability for Smaller Authorities — a
Practiioners’ Guide o Proper Practices and prasent fairly
the financial position of this autharity.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

I confirm that these Accounting Stalements were
approved by this authorily on this date:

as racorded In minube referance

Signed by Chair of the meeting whers the Accounting
Statements were appraved

Signing the documents

RFO must sign the Accounting Statement before the
Council meet to approve.

Agenda items at a meeting of the Full Council (It cannot
be delegated to a committee).

a)To receive, consider and approve cash book income and
expenditure 2024-25 statements and asset register for
publication.

b) To receive the Annual Internal Audit Report and approve
publication.

c) To receive, consider and approve the Annual Governance
Statement 2024-25 and for the Chair and Clerk to sign.

d) To receive, consider and approve the bank reconciliation,
variance analysis and the Annual Accounting Statement 2024-25
and for the Chair and RFO to sign

e) To approve the dates of electors’ rights to be exercised
Monday XX July — Friday XX August 2025.

f) To approve the Certificate of Exemption (if applicable) and
publication of documents on the parish council’s website to
meet obligations specified in the Council’s Publication scheme

LaLc vear ERARSparency Code and Accounts and Audit Regulationss2015.



Section 2 — Accounting Statements 2023/24 for

1. Balances broughl
fareard

Tolal balances and reserves al the beginning of the year
as recorded in the financial records. Value must agree fo
Box 7 of praviows year.

2. (+) Precapt or Ratas and
Levies

Todal armount of precapt for for IDBs rates and lewvies)
recaned or receivalie in the year Excivde any grants
recaned,

3. (+) Total other receipts

Todal inconme or receipls as recorded in the cashbook less
the precept or ratesdewvies received (line Z). Include amy
granis recelved.

4. [-) Staff costs

Todal expendifure or payments made o and on behkalf
of alt emplopees. Include gross salaries and wages.,
emplopers N confributions, emplayers pensian
canfributions, gratuitiss and ssverance payments.

5. [-) Loan interest/capital
repayments

Todal expendiiure or payments of capita! and infares!
made dunng the year on the awthonty's borrowings {if any).

B. (-} Al gther payments

Total expendifurs or payments as recorded in the cash-
book less staff costs (ine 4} and loan inleresiicapital
rapayments (lina 5).

7. (=} Batances carriad
foreard

Tl halances and ressnves af the end of the peaar. AMust
aqual (T+2+3) - (4+5+6)

8. Total value of cash and
short term investmants

The aum of ail current and depasit bank sccourts, cash
holdings and short term invastmarnls held as af 217 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investmants
and assals

The value of al the propery the authonly owns — it is made
wp af all its fixed assels and lang termn investmenis as al
31 March.

10. Total borrowings

The culstanding captal balance as af 37 March of aV loans
fromm third panties (including PWLEL.

For Local Councils Dnly

11a. Disclosure note re Trust funds
(including charitable )

The Council, a5 & body corporatls, acls as sole rusiee and
is respansible for managing Trust funds or assots.

11b. Disclosure note re Trust funds
[including charitable)

The figures in he accounling stalemends above
sxclude any Trust fransaclions.

| certify that for the year ended 31 March 2024 the Accountng
Staternents in this Annual Governance and Accountability

Return have been prepared on either a receipls and payments

ar income and expendilure bases following the gudancea in
Governance and Accountability for Smaller Authorities — a
Practiloners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approwval

I confirm that these Accounting Stalements weare
approvad by this authorly on this date:

as recorded in minute referencea

Signed by Chair of the meeting whera the Accounting
Statemants wera approved

 Signing the Documents

* If ‘exempt’ from External Audit the
RFO and Chair sign the Certificate and
that is sent to PKF Littlejohn

* If not ‘exempt’ from External Audit
the following documents are sent to
PKF Littlejohn

 The AGAR

e Explanation of Variances

* Bank Reconciliation as at 315t March

* Details of the Exercise of Public Rights

Any other information specifically
requested.
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Certificate of Exemption - AGAR 2023/24 Form 2

Ta be complated by smaller autharities whare the highar of gross incomea ar gross o P u bI is h i n g t h e d oc u m e nts

expandiure did not excesd £25000 in the year of account ended 31 March 2024, and that
wish to cardify themsahwas as exempt from a limited assurance review under Saclion 3 of tha
Local Auidit {Smalar Authorities) Regulations 2015

[ ] -
There s ndorequirement o have a limiled assurance review or 1 subimil an Annuel Govermance and .

Accountability Relurm o the extemal auditor, provided that the authorily kas cerified gaalf as axempt &1 a
mesting of the authority aier 31 Manch 2024 ead a completed Certficate of Exempbon is aubmilled no laler

122950 e 2024 noting e wtens s * The Annual Internal Auditor’s statement

cerlifies that during the finencial year 202324, the higher of the authosity's total gross ncome for the yess
or Inlal gross annual expandilure, Tor 1he year did not excead E25 K [ ] Th e An n u a I G Ove r n a n Ce State m e nt
Total annual gross incomea for the suthenty 2023/E4:

[ J

Total annual gross expendiure for the authority 202324

Thera ana carlain crcumslancas in which an authonty will be wnable to certify tsell as exempt, a0 that a imded

The Accounting Statement
skl prideh b e i o ket o G An Ana Iysis of Variances

Forrm 2 1o the axiemal awditor to widanake a limitad assurencs reviaw Tor which-a fea of E210 VAT will be payabda.

By signing this Certificale of Exemption you ane confieming that ope o St
- The authority wes in exiastence on 1at April 2000 L] B k | t t 3 1 M h
= | redakion bo ihe FIIEE:EUII'}_Q fnancial YEear (202323}, the extemal audibor has not: a n reco n C I I a I O n a S a a rc

= maued a public ieresl regart In resgect of the El.ﬂhﬁl'".:f O Sy entdy connected with it

= made & alatibor ¥ MEecomimes ndatesn (o the EI.I1|'II:I.’I|:|I'. :'eiatmg b The Eu""l!:ll'"'p‘ or any ‘E'I’TI".'!.' coanected with it .

= Emaued an advisosy nolice undes paragraph 101) of Schedube & to the Local Audit &nd Acoouniabaty Act
2014 (e ACT), and has nol withdrawn the nolice

Copy of the Certificate of Exemption
e o )k ¢ socisio e ey e Arrangements for the exercise of public

+ The cour has nol deciared an Rem of account unlawful after a person made an sppeal unter section 28(3) of tha Acl

I the above slatements apply and the sulhorily nedlher recelved groes income, nar mcuned gross expenditure, :

auceading £25 000, then the Cerificate of Exemplion can be signed and a copy submilled to the exlamal audtor r I g tS
wither by ermad or by post (nat both).

The Annual Intemal Audit Reporl, Annual Governance Stalemant, Accouning Stetemeants, an analysis ol . .
wariances and the bank reconciliation plus the information required by Regulaten 15 (2), Accounls and Auwsdl Th m d d d f P K F L tt I h
Reguiations 2015 including the period for the exercise of pubic mghts still need o be fully completed and, e n a e a n a re SS O I e O n
abong with & copy of thes cerlificate; published on the suthorily websitatwebpegse™ befors 1 July 2024,

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Fnancal Officer Dale I confirm thal this Cedificate of
Exemphon was approved by
this auiharity ar this date

Sxgred by Char Dol as recordad in menute raference

Senanc amaid addmess of Aulbonty Tedaphona numnr

*Publstead web address

OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both} as soon as possible after certification o your external auditor, but no later than
30 June 2024, Reminder letters for late sebmission will incur a charge of £40 + VAT,
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Smaller name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of (@)

2. Each year the smaller authority’s Annual Governance and Aeeounublmy
Remm (AGAR] needs to be i d by a | auditor

rities’ Audit A i Lh‘l The dited AGAR has been
published with this notice. As lthasyeﬂo be reviewed by the appointed auditor,
it is subject to change as a result of that review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds. . bills, s, and other d
to those records must be made available for mspechon by any person
interested. For the year ended 31 March 2024, these il be
on reasonable notice by application to:

®)

commencing on (c) __Monday 3 June 2024

and ending on (d) ___Friday 12 July 2024

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

= The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4.The i sthority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e)

(a) Insent date of placing of the nosic2
WRICh MUSt D@ not 1286 than 1 a3y Dafore
the date In (c) below

@) Insen name, position  and
addressielephone  number/  emall
address. as appropriate, of the Clerk or
ofer person 10 which any person may
apply to Inspect the accounts

(c) Insert date, which must be at least 1
a3y amer the gate of announcement In (a)
above and at least 30 working days
before the date appointad In (d) balow

(d) The inspection period between (c)
and (d) must be 30 working days
Incluslve and must Inciuge the first 10
working days of July.

(e) insert nama and position of person
placing the noio2 — this person must be
the responsiDie Ninancial oMcer for the

LALC Year End and Audit

* Publishing the documents
If NOT Exempt from External Audit: -

The Annual Internal Auditor’s statement
The Annual Governance Statement
The Accounting Statements

Declaration of accounts are as yet
unaudited

Arrangements for the exercise of public
rights
The name and address of PKF Littlejohn
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i * Publishing the documents
" OF UNAUDITED ANNUAL GOVERNANCE & * If NOT Exempt from External Audit: -

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

et AR S i * The Annual Internal Auditor’s statement
The Accoum; ?)n;'jl é\léldit Regulations 2015 (SI 2016/234) NGTES )
o o ] | The Annual Governance Statement

L g i oo e The Accounting Statements

Smaller Authorities” Audit A ts Ltd. The d AGAR has been
published with this notice. Asit has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

e e o s SN B S e S * Declaration of accounts are as yet
books, deeds, . bills, h i and other documents relating
tﬁ&f&ﬁ?&‘:yﬁr’mﬁﬁ.‘a&‘é‘&"ﬁ e S . unau d |ted
o be motive: by sppiicption: to: (©) Insert name, p-osm‘on and
®© ﬂ?:@?ﬁg}g?{‘ 'of e Cler or . .
ofher 0 which ma
o P ™ * Arrangements for the exercise of public
commencing on (c) __Monday 3 June 2024 (€) Insen aate, which Must De at ieast 1
a3y after the date of announcement In (3) M
above and at least 30 working cays rlghts
before the dste 3ppointed In (J) beow

and ending on (d) ___Friday 12 July 2024

(4) The Inspection penod between (c)
and (d) must be 30 working da:
inclusive and must inciude the first 10

] . The name and address of PKF Littlejohn

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

« The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply o
the court for a declaration that an item of account is untawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authorty.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
<ba@oki
{shahoict] com) (e) nsert nama and posiion of
placing the nosica — this parson must be
he responsiie Anancial oMcer for the
smalleravthory =~~~ 000

5. This announcement is made by (e)
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Section 3 — External Auditor’'s Report and Certificate 2023/24

In respact of

1 Respective responsibilities of the auditor and the authority

Dwr responsislity as audibors o camplels a limited asswrance freview is & el oul by the Maliorsa] fadil Offcs (NADL A Bmils
ASEuranoe revies B nolt a full sia lulnryaudi‘L il daes el conslille an aud cared oul inaccordance with lernations
Slandards on Auditing (UK & eland] and barce i.-l:hﬂ: nol provide the same level of assarancs hal = h-un-u il worald.
The: LK Goverrmen L has delermired § that a kosar level of aesurancs han Ral peodded by o il sbsi I|.1r:,l adil iz appropisis
o Aheass el public bodies wills The icreas] eals of spending

FEETE, Ih- alilor B reapocsibie for resderadr 1:| Secions 1 and F ol i Anrial Govemanoe sl
Condanos il th MAD Aucklor Gukdancse Mobe 02 .“.GHCI""-us Eaned by lhe N.-"-.Du Brehal! of the
wailable from Ihe MAD wabgile

uidance-an d-informealion -lor-su dit oesd

|'_

Urider & firrsled assarar
Aocountabilily Relun
7 el

e fnancial |1|t:|'._1!herm-_-|': |8 adaruabe and effeclive and Bl i has
harily prepares an Annual Governance and Accouniabildy Relurn n

3 rlhe year anded 31 March 20324, and
w crwtfifrms and L*fu'.w.ﬂe B S irancs arn o miatbars (el are mboasil b our dubas and responaibi e se axierml s idions

2 External auditor's limited assurance opinion 2023/24

| o u o wew o S 1 and 2ol bh -Iu Crekr s el ACooay I
1 mnd wa SAnrasal O o A.n.n.uu-l.nnl R-.. LT 3 aard
BT e e POt LM T sl g sk -.'| 1’:|.rl-ul ru. al
o Ed & )
[= [ oo clergy ool Lo o Wl W i Fdha

1 & epaiakg shoo il reguined

3 External auditor certificate 2023/24

‘W carlifyida not cadily™ that we have completed owr review of Seclions 1 and 2 of [he Arnual Governanos ard
Accouctabiity Relum, and dischaged our responsibiies areder (he Local -’u.r t and \.l'.\':_?l.ll'l"..':" ilily Aol 2064,
for the yaar ended 31 March 2024,

Wia 00 £l Caflly Comop KN Decalsa.

Exiernal fudilor Mame

Exiernal Auditor Sigrature Drabs

LALC Year End and Audit

* Publishing the documents

e After the External Audit (for councils that

are not ‘exempt’) . -

Notice of the conclusion of audit

Annual Governance Statement and the
Accounting Statements including any
amendments

External Auditor’s limited assurance
Opinion and Certificate

The external auditor’s review should be
completed by 30 September and the
Opinion and Certificate back with the
council.

The law does not state how long these
documents should be published for but a
month seems reasonable.

39



Further Training and Guidance UALC

of local councils

* LALC website - www.lalc.co.uk e Data Protection & FOI

* Councillor’s Workshop * First Aid

* Chair & Clerk e VAT / Council Finance/ HMRC
e Clerk’s Workshop * |ICCM Cemetery Management/
* Council Powers & Procedures Burials

e CiLCA training * Charity Law

e LALC Networking Days * Allotments

+ LCC website management e Health & Safety/ Fire safety

. Play Areas * |T Skills

* Check LALC Enews and the
LALC monthly Training Bulletin for
what other training is on offer.

e Employment Law

LALC chair's workshop 40



Any Questions?

LALC chair's workshop
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